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NAYA Family Center │ Individual Development Account Program

IDA Program │ Conflict of Interest Policy 
ARTICLE I: Purpose

The purpose of this conflict of interest policy (the “Policy”) is to assure that directors, officers, employees, volunteers, and any other persons associated with  NAYA Family Center (the “Organization”), and their relatives, may participate in the Individual Development Account Program operated by the Organization without violating state and federal laws and policies regarding conflicts of interest. This Policy provides procedures (i) to facilitate the disclosure of information that may help identify conflicts, (ii) to evaluate potential conflicts, (iii) to review actual conflicts, and (iv) to handle violations of the Policy. This Policy is intended to supplement but not replace any applicable state and federal laws governing conflict of interest applicable to nonprofit and charitable organizations. 
ARTICLE II: Persons Covered
This Policy applies to the following persons: any director, officer, manager, or member of any committee of the Board of Directors and any employee or volunteer and any family member of any of those persons. Family members include: spouses, siblings (including half-siblings), parents, grandparents, children (including adopted children), grandchildren, great grandchildren, and the spouses of all aforementioned family members.  
ARTICLE III: Conflict of Interest
A conflict of interest arises when a person with a potential conflict of interest applies for membership in the Individual Development Account Program operated by the Organization. A person with a conflict of interest may still participate in the Program provided that the procedures stated below are followed.
ARTICLE IV: Procedures
1. Duty to Disclose. The applicant shall disclose to the Organization the existence of a conflict of interest. The application shall contain a provision for disclosure. 
2. Evaluating the Application. The application may NOT be reviewed and approved by anyone who is a family member (as described above) or is supervised by a family member.  If there is no employee of the Organization who does not meet these restrictions, then the application shall be referred to the Board of Directors or a committee of the Board of Directors authorized to review and approve such applications. If any member of the Board of Directors or the committee is a family member of the Covered Person, that person shall leave the meeting during the discussion of, and the vote on, the application involving the conflict of interest. A majority vote of the disinterested members of the Board of Directors or the committee shall be required. A majority vote will represent a quorum for the purposes of acting on the application.

3. Handling Violations of the Conflicts of Interest Policy. If anyone associated with the Organization has reasonable cause to believe an applicant has failed to disclose actual or possible conflicts of interest, he/she shall inform their supervisor, the Executive Director if the supervisor is at fault, or the Board of Directors if the Executive Director is at fault. The Executive Director or other person appointed by the Board of Directors shall conduct an investigation. If, after hearing the Covered Person’s response and after making further investigation as warranted by the circumstances, the Executive Director or the Board of Directions determines that the individual has failed to disclose an actual or possible conflict of interest, it shall take appropriate disciplinary and corrective action, which may include terminating the person’s participation in the IDA program. 
ARTICLE V: Records of the Proceedings
The Organization shall retain records of any proceedings under this Policy. The records shall contain:  the names of persons who had a potential or actual conflict of interest, the nature of the interest, the actions taken to determine if a conflict of interest was present, the decision on whether a conflict existed, and any actions taken by the Organization. 
ARTICLE VI: Enforcement

The Executive Director shall assure that each applicant for the IDA Program who is covered by this Policy is made aware of this Policy before making application for the IDA Program.
 

By signing below, I certify that I have received this Conflict of Interest Policy and am in compliance with it.
Applicant’s Signature
Date
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